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 Computer Literacy – Grade 5 
 

Welcome to your Conquesta Olympiad.  As you read and answer the questions, we 
hope that you enjoy and learn from the information.  Once you have read the 
information and the questions carefully, you have to make a choice.  When you have 
decided which of the answers is correct, completely fill in the matching square on your 
answer sheet using a 2B or a B pencil.  For example, if the answer to question 4 is c, 
then neatly fill in the square containing c next to the number 4.  See example below.  Fill 
in only one square per question and make sure you completely rub out any mistakes so 
that the answer is clear. 
                Example:- 
 

 
Desktop Publishing 

 
Desktop publishing software is a computer tool that is used to make most of the newspapers and magazines 
that you see everyday.  The Grade 5 class use a software programme to create a newsletter. There are 
several terms that they need to know before they can begin this exercise. 
 

Match the terms in (a) – (d) to questions in 1–4. 
 

(a) Headlines     (b) Text     (c) Graphics     (d) Import 
 
1. What do we call pictures such as photographs, pictures, graphs and maps? 
 
2. What do we call the writing in a document? 
 
3. What do we call the words at the top of a page or story? 
 
4. What do we call it when we bring 

photographs or pictures into a 
publication? 

 
 

On the right is the front page of the 
newsletter that one group designed. 

  
5. They chose the layout of their 

newsletter from a menu in the 
software programme.  What name is 
given to this type of document? 

 (a) blank presentation   (b) template  
 (c) design     (d) layout 
 
 

Look at the menu bar below.  Match the 
commands in (a) – (d) to questions 6-9. 

 
 
 
 
      
6. On which command did they click to 

check spelling and grammar?  
 
7. On which command did they click to 

open a new document? 
 
8. On which command did they click to 

create bullets? 
 
9. On which command did they click to 

import a graphic into their 
document? 
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